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·  Where am I now Action Planning
On completion of the Capitals SWOT analysis and the Work Skill Development Framework, reflect on where your current overall personal or professional development needs lie at this present time. Make an action plan to address identified areas of development, using a template such as the below example. Your action plan provides a focus for your employability, based on where you are now.

	What is your goal/activity?
	Who is responsible and involved for achieving the goal/activity?
	What is a realistic deadline for this goal/activity?
	What tasks need to be completed and by whom to achieve the goal/activity
	What resources do you need to achieve your goal/activity
	How can you mitigate any barriers that may be in the way of you achieving your goal/activity?
	How will you know when you have achieved your goal/activity?
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