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·  The Job Application Process

Return to practice information
For those who have a diploma or degree in occupational therapy who have had a break from working as an Occupational Therapist and want to return to practice as an Occupational Therapist.
https://www.rcot.co.uk/learn-about-occupational-therapy/guidance-returning-practice
https://www.hcpc-uk.org/registration/returning-to-practice/our-requirements/
https://www.hcpc-uk.org/registrants/in-your-words/2023/returning-to-practice-my-journey---rachael-harrison/
Finding a new job
When will you look for a new job? Why will you look for a new job? Where will you look for jobs (for example https://www.jobs.nhs.uk/candidate https://jobs.scot.nhs.uk/  https://www.nhs.wales/nhs-jobs-in-wales/  https://www.nhsjobs.com/ https://www.justot.co.uk/social_services-all-ot-jobs-all.html https://jobs.communitycare.co.uk/jobs/occupational-therapist/ or charity, private or voluntary organisations)? Who can help you to find a new job? Do the jobs always have to have occupational therapy in the title or do you have transferable skills that you can bring to the table? Why are you applying for this job in particular? What appeals about the job? How will this add meaning and value to your career? How does the organisation align with your individual values and needs? 
Try to speak to the organisation and visit, if possible, to get a real feel for the working environment and team. What looks on paper as perfect may not feel like that in reality. What support and supervision will you get in the role? What opportunities will there be for your personal and professional development? How will this job support your work/life balance?
Personal specification 
The personal specification outlines the main essential and desirable attributes, skills, experiences and qualifications needed for the job. This is used as criteria for scoring at the interview stages. This describes the perfect applicant for the job.
Job description 
The job description will include the job title and the main roles and responsibilities that will be expected within the job from the applicant. It will include any qualifications that are needed to fulfil the job description. There will be additional contextual information about the values of the organisation, where the job will be based and the structure of the team and management. 
ACTION: Aim to be able to evidence all the criteria of the personal specification and job description of the job that you to be confident that you can stand yourself in good stead to be considered for the job. If there are areas that you lack evidence – consider continuing professional development opportunities that you would be willing to undertake to achieve these after the application process that you can articulate within your application and any interview, to demonstrate a proactive approach to your personal and professional development.
General job application resources
https://www.nhsprofessionals.nhs.uk/nhs-staffing-pool-hub/applying-for-a-job/helpful-resources
Please note that you can access career support from a higher education provider’s career service for up to 3 years post-graduation, depending on individual higher education institution terms and conditions.
Cover letter
https://www.caremanagementmatters.co.uk/article/winning-social-care-cover-letter/
https://www.myotspot.com/occupational-therapy-cover-letter/
https://www.linkedin.com/pulse/how-write-effective-nhs-cv-cover-letter-careerswipe-rj3pe
Personal statement
https://www.rcn.org.uk/Professional-Development/Your-career/Job-applications
CV
https://www.communitycare.co.uk/2025/02/04/writing-a-social-work-cv-in-adults-services/
https://www.rcot.co.uk/explore-resources/students-apprentices/finding-your-first-post-occupational-therapist these principles are relevant for any stage of your career, despite this being written for graduate Occupational Therapists.
Interview 
For the interview, preparation and evidence is key. Learn about the organisation and role that you have applied for, what evidence do you have to demonstrate that you can fulfil the personal specification and job description criteria requirements? List the criteria on the left side of a page and then put how you can evidence each one on the right side of the page. Practice and rehearse these so that you can draw upon them during the interview.
 https://www.myotspot.com/first-ot-job-interview/ https://www.aota.org/career/career-center/mock-interview-questions

Remember they need to sell themselves to you as well as you selling yourself to them!
image2.png
' ELIZABETH CASSON TRUST ’




